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1. INTRODUCTION 

There are five homepage layouts available to use: 

1.1. News Information 

 
1.2. Content Tiles 
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1.3. News and Content Tiles 

 
1.4. Top Categories 
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1.5. News Tiles and Top Categories 

 

2. ADDING TOP CATEGORIES (IF PAGE LAYOUT IS USED) 

2.1. Login to your respected AUTH website (e.g.: https://auth-

agency.pa.egov.com/sites/dcnr/Pages/default.aspx), go to the homepage 

2.2. Click   

2.3. Click “Site contents” 

2.4. Click “Add an app” 

2.4.1. In the search box type top and click enter 

2.4.2. Select TopCategories 

2.4.3. Fill in the name “TopCategories” (this must be the name) 

2.4.3.1. Click Create 

2.5. Find the list TopCategories, click it 

2.5.1. To set your categories 

2.5.1.1. Click list, list settings 

2.5.1.2. Find the column called Category, click it 

2.5.1.3. Add your categories in this box (max 3): 

 
2.5.1.4. Note: Although you can add as long as text you want, on the front end it will 

elipsises after 30 characters 

https://auth-agency.pa.egov.com/sites/dcnr/Pages/default.aspx
https://auth-agency.pa.egov.com/sites/dcnr/Pages/default.aspx
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2.5.1.5. Note: The order you put the choices in will be the order they show on the front 

end 

2.5.1.6. Click Save 

2.5.2. To add your list items, go back to the list 

2.5.2.1. Click New Item, fill out all required fields: 

 
2.5.2.2. Note: Each category can only have max 5 items (total of 15 items),  Title is a 

max character of 30, if longer will turn into elipsises. 

2.5.2.3. Click Save and repeat for all items 

 

3. EDIT THE HOMEPAGE SETTINGS 

3.1. Login to your respected AUTH website (e.g.: https://auth-

agency.pa.egov.com/sites/dcnr/Pages/default.aspx), go to the homepage 

3.2. Click   

3.3. Click “Site settings” 

3.4. Under PA Agency Settings, click Homepage Layout Settings 

3.4.1. Fill out the Form: 

https://auth-agency.pa.egov.com/sites/dcnr/Pages/default.aspx
https://auth-agency.pa.egov.com/sites/dcnr/Pages/default.aspx
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Title: Content information under the Category 

name 

Category: Category name of the tile 

Image File Location:  You must show an image 

for the feature to work, do not use an image 

from the style library 

*Image Note: Try not to use images with too 

much white otherwise this can cause a contrast 

issue with the text. Size is 950 x 540 pixels. 

Image Link: Do you want to have the image be 

clickable and link somewhere? (If yes, fill in the 

Image Link) 

*Note: If you are using an external link for the 

button, make sure it begins with https:// 

otherwise it will autogenerate the auth URL in 

front of the URL. 

News list name: When adding media items to 

the list it will be the name after list/ (ex: 

https://auth-

agency.pa.egov.com/sites/media/Lists/Educatio

n/AllItems.aspx) 

Image File Location: You must show an image 

for the feature to work, do not use an image 

from the style library 

*Image Note: Suggested size is 850 x 570 

pixels. 

Image alt text description: Screen readers will 

read this text when it comes to the image file 

you use 

News details page name: When you click on a 

specific article, it will be the name after pages/ 

(ex: 

https://www.media.pa.gov/Pages/Education-

Details.aspx?newsid=682) 

Media site page url: This will take you to the 

main Media site for your agency. 

(https://www.media.pa.gov/Pages/Education.

aspx) 

https://auth-agency.pa.egov.com/sites/media/Lists/Education/AllItems.aspx
https://auth-agency.pa.egov.com/sites/media/Lists/Education/AllItems.aspx
https://auth-agency.pa.egov.com/sites/media/Lists/Education/AllItems.aspx
https://www.media.pa.gov/Pages/Education-Details.aspx?newsid=682
https://www.media.pa.gov/Pages/Education-Details.aspx?newsid=682
https://www.media.pa.gov/Pages/Education.aspx
https://www.media.pa.gov/Pages/Education.aspx

